PLANNING BOARD

CITY OF GARFIELD

(Revised: April 26, 2007)
APPLICATION CHECKLIST
To be completed immediately before filing with the Board Secretary,

signed by the applicant or applicant(s attorney and filed.
Name of Applicant:____________________________________
Block __________, Lot(s) __________

Street Address: ________________________________________
I.   AT LEAST TWENTY (20) DAYS PRIOR TO THE DATE ON WHICH YOU REQUEST THAT YOUR APPLICATION BE CONSIDERED ON PUBLIC HEARING, YOU MUST FILE WITH THE BOARD SECRETARY THE FOLLOWING:
_______
1.
Original and sixteen (16) copies of the fully completed application bearing the certification of the City Treasurer that the fees and estimate of escrow have been paid.  The application must include a notarized authorization by each and every property owner if applicant is not the owner.  If variance relief is sought, the application must set forth precisely each and every variance sought including a reference to the requirement from which relief is to be granted and the precise nature of that relief; no general statements (such as (any variance as may be required() are acceptable.

_______
2.
Seventeen (17) sealed copies of site plan and/or subdivision plat drawn in full accordance with the laws applicable thereto.  The same must contain a zoning schedule setting forth the present and proposed compliance with every applicable bulk requirement of the zoning ordinance in the subject zone.

_______
3.
Seventeen (17) sealed sets of architectural plans, if submitted.

_______
4.
Original and sixteen (16) copies of this Checklist.

_______
5.
Copy of the denial issued by the Zoning Enforcement Officer if the application involves any variances.

_______
6.
Copy of the Certified Tax List.

_______
7.
Copy of the Tax  Collector(s certification that taxes and assessment payments are current.

________
8.
Original Affidavit of Dispatch of Notices using the form provided. 

_______
9.
Copy of transmittal letter to the Board(s consulting engineer, Boswell Engineering, proving submission to it as required.  Note: A copy of the entire submission must be in the office of the consulting engineer no later than twenty (20) days prior to the date of hearing.                                    

_______
10.
Proof of submission (copy of transmittal letter) to the Bergen County Planning Board or proof of exemption from the requirement to do so.

_______
11.
Proof of submission (copy of transmittal letter) to the Fire Prevention Bureau and the Fire Department for review and approval.

_______
12.
Proof of submission (copy of transmittal letter) to the Environmental Commission of the City of Garfield for review and approval.                        

_______
13.
Proof of submission (copy of transmittal letter) to the Department of Environmental Protection in cases in which it has jurisdiction or proof of exemption from such jurisdiction.

_______
14.
Proof of submission  (copy of transmittal letter) to the Army Corps of Engineers in cases in which it has jurisdiction or proof of exemption from such jurisdiction.

_______
15.
Proof of submission (copy of transmittal letter) to the Bergen County Soil Conservation District in cases in which it has jurisdiction or proof of exemption from such jurisdiction.

_______
16.
Proof of submission (copy of transmittal letter)  to the Construction Official and Zoning Officer of the City of Garfield requesting review and placing the entire submission on file for inspection by the public.

II.   AT LEAST TEN (10) DAYS PRIOR TO THE HEARING DATE, YOU MUST PLACE ON FILE ONE COPY OF YOUR ENTIRE SUBMISSION IN THE OFFICE OF THE BUILDING DEPARTMENT IN CITY HALL FOR INSPECTION BY THE PUBLIC.
III.   AFTER FILING AND UPON THE FIRST PUBLIC HEARING, YOU MUST FILE THE FOLLOWING:

17.
Proof of the service of the Notice of Hearing upon owners of surrounding properties.
18.
Original  affidavit of an official newspaper of the City to which is attached a copy of the Public Notice proving that the said notice was published as required.
IV.   AFTER FILING AND COMMENCEMENT OF PROCEEDINGS, THE BOARD MAY DETERMINE THAT THE APPLICANT MUST PROVIDE THE FOLLOWING:
1.
Proof of submission to any other governmental agency which the Board determines may have jurisdiction.

2.
Submission of any traffic report, environmental impact report or other such report that the Board may require that the applicant supply if the same is reasonably necessary to the consideration of the application.

3.
Proof of fulfillment of any reasonable requirement which this Board may impose according to law or ordinance during its hearings on the application to enable it to make its necessary determinations, the need for which was not foreseeable when the application was originally submitted.

CERTIFICATION

It is hereby certified that Items 1 through 16, to the extent applicable, have been provided and that the remaining requirements are understood.

Dated:_________________                             _____________________________

 Applicant or Applicant(s Attorney

                                                                          _____________________________

                                                                          (Printed Name)
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