PLANNING BOARD

CITY OF GARFIELD

INSTRUCTIONS TO APPLICANTS
Revised:   April 26, 2007
NOTE:
IF THE APPLICANT IS A CORPORATION, THE LAW REQUIRES THAT IT BE REPRESENTED BY AN ATTORNEY AT LAW OF THE STATE OF NEW JERSEY

1. BEFORE THE BOARD WILL CALENDAR AND PROCEED WITH THE APPLICATION, THE APPLICANT MUST FIRST FILE WITH THE SECRETARY OF THE BOARD ALL OF THE APPLICABLE DOCUMENTS AS REQUIRED ON THE APPLICATION CHECKLIST.

2. IT IS THE OBLIGATION OF THE APPLICANT TO OBTAIN ALL OF THE FOREGOING ON HIS OR HER OWN.  THE SECRETARY OF THE BOARD AND THE ENGINEER WILL CO-ORDINATE FILING AND SCHEDULING ONLY.  ANY DIRECTION, SUGGESTION, OR ADVICE GIVEN BY ANY CITY EMPLOYEE OR OFFICIAL SHALL NOT BE BINDING UPON THE BOARD OR THE CITY OF GARFIELD AND IS GIVEN ONLY AS A PERSONAL COURTESY.

3.  AFTER FILING AND COMMENCEMENT OF PROCEEDINGS, THE BOARD MAY DETERMINE THAT THE APPLICANT MUST PROVIDE THE FOLLOWING:
A.
Proof of submission to any other governmental agency which the Board determines may have jurisdiction.

B.
Submission of any traffic report, environmental impact report, or other such report that the Board may require that the applicant supply is the same is reasonably necessary to the consideration of the application.

C.
Proof of fulfillment of any reasonable requirement which this Board may impose according to law or ordinance during its hearings on the application to enable it to make its necessary determinations, the need for which was not foreseeable when the application was originally submitted.

4.  NO APPLICATION WILL BE DEEMED COMPLETE UNTIL ALL OF THE FOREGOING, IF APPLICABLE AS INDICATED, ARE FILED WITH THE SECRETARY OF THE PLANNING BOARD AND ARE DETERMINED TO BE IN ACCORDANCE WITH THE APPLICABLE LAWS AND/OR ORDINANCES AND UNTIL THE BOARD(S CONSULTING ENGINEER HAS DETERMINED THAT THE SITE PLAN, SUBDIVISION MAP, AND/OR ARCHITECTURAL PLANS COMPLY WITH ALL APPLICABLE REQUIREMENTS AND ARE SUFFICIENT TO FULLY DISCLOSE THE PROPOSAL.  

5. IF, AT ANY TIME DURING THE CONSIDERATION OF THE MATTER, IT IS DETERMINED THAT THERE HAS NOT BEEN COMPLIANCE WITH THE FOREGOING, THE APPLICATION WILL BE DEEMED INCOMPLETE EVEN THOUGH CONSIDERATION MAY HAVE ALREADY BEGUN.
ACKNOWLEDGMENT
I, the undersigned, acknowledge that I have received, reviewed and fully understand and complied with all of the foregoing.

Dated: _________________, 200__


 __________________________________

                                                             Applicant or Applicant(s Attorney

                                                             __________________________________

                                                                                     (Printed Name)

CITY OF GARFIELD PROFESSIONAL STAFF

PLANNING BOARD
Consulting Engineer

Bernard Mirandi

Boswell McClave Engineering

330 Phillips Avenue

P.O. Box 3152

South Hackensack, New Jersey 07606

201-641-0770

Board Secretary and Attorney

Ralph W. Chandless, Jr.

237B Boulevard

Hasbrouck Heights, New Jersey 07604

201-288-0090

Fax
201-288-0076

Email
RWCjr1@

verizon.net
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